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Reporting Student Absences - Steps Taken 
 

 

Through a directive from the Ministry of Education and Training, all School Boards are to implement 
a safe arrivals program in their schools.  The York Region District School Board has been working 
very closely with the York Regional Police to ensure the safety of our students.  The safe arrival pro-
gram at Mackenzie Glen depends on parents to notify the office in the event of their child‟s late arri-
val or absence.   
 

Please call the school (905) 417-9771 if your child is going to be absent or late.  You may leave a 
message on the answering machine if calling before 8:00 a.m. or after 3:30 p.m. Please leave your 
child‟s name, teacher‟s name and the reason for the absence.  If calling is not possible, please in-
form the school in person or send a note ahead of time.   
 

If a student is not in school and the school office has not received notification from the parents, the 
school will take the following steps: 
 

Step One: 
The school will call the student‟s home.  
Step Two: 
If there is no answer, the school will call the parents at work or their cell phones.  
Step Three: 
If there is no response the school will call the emergency contact person.  
Step Four: 
If the contact person cannot be reached then the school will notify the York Regional Police that 
a child is missing. 
 

You may be interested to know that the secretary often spends up to 2 hours following up on the nu-
merous unreported absences. Often we are forced to contact York Regional Police to assist in find-
ing a „missing child‟. The child is often found with his/her parent.  
 

Please help us out by remembering to notify us of your child‟s absence at school. 

Mid-Year Reminders 
 

 

Further to our monthly newsletter, we have put together a few reminders of 
school procedures pertaining to: 

Kiss n‟ ride 
Reporting student absences 
Protection of instructional time 
The importance of punctuality 

 

Kindergarten registration begins on Friday, January 17.  If you or your 
neighbour has a child born in 2010, they are eligible for junior kindergarten in 
September 2014.   
 

Thank you for your continued support.  As always, please feel free to call if 
you have any questions.   



Morning Drop-Off 
 

Teachers are supervising at the drop-off zone and yard from 8:00-8:15am.  Students are to be 
dropped off during that time.  The back doors are locked at 8:15am when the second bell rings, so 
students will be required to walk around to the front door if they are late as there is no more supervi-
sion.  Instruction begins promptly after entry and attendance is sent down to the office by 8:20am. 
 

Your child requires time to come in and get settled to start the 
day.  When arriving at or after 8:15am, students feel rushed and 
are missing the important learning and information shared in their 
classes at the start of the day. 
 

Please aim to arrive at school by 8:10am. 

PA DAY 

There will be No School  
for students on  

 

Friday, January 17, 2014 

(Pizza on Thursday, Jan 16) 

SCHOOL COUNCIL 

MEETING 

Wed., January 22, 2014 

 

7:00 pm in the Library 

Front Door Buzzer System 
BEGINS MONDAY, FEBRUARY 3rd, 2014 

 

All YRDSB schools have been outfitted with a front door buzzer and surveillance system.  As of 
February 3

rd
, the front doors will be locked at 8:30am.  Visitors and family members will be required 

to ring the buzzer and may need to wait to be buzzed in by the office staff.  
 
Dropping off items: Currently, there are many families dropping off lunches, homework, and vari-
ous other items. To avoid having to wait to be buzzed in, we highly recommend that families send all 
lunches and materials needed with your child in the morning.  
 
Classroom Interruptions: We do our best not to interrupt instructional time for our students. Unless 
it is an emergency, if you are calling to leave a message for your child we will wait until recess or the 
end of the day to deliver the message.  The same will occur for items dropped off during the day. Of 
course, plans made ahead of time are best as it limits the interruptions to the school day. 

To report your child‟s  
absence, please call our  

attendance line 

(905) 417-9771      
Leave a message at any time! 

Creating a Safe & Healthy School for Children with 
Allergies 

 

School staff and parents strive to create a safe and healthy envi-
ronment for all students.  This is an additional challenge for 
schools attended by children with allergies, especially life threaten-
ing allergies.  While it is impossible to create a risk-free environ-
ment, parents can take important steps to minimize potentially fa-
tal allergic reactions as there are implications for the whole school, 
not just individual classrooms.   
 

We ask that you avoid sending any foods that may contain pea-
nuts and/or nuts.  Please check the list of ingredients for peanut 
oil/butter/sauce/flour/meal, mixed nuts, ground nuts, goober peas, 
artificial nuts and macadamia nuts.  Examples include: cookies, 
chocolate, granola bars, some cereal bars and some chocolate nut 
spreads.  Avoid products that say “may contain pea-
nuts/nuts”.  
 

If you are unsure about a chosen product, please 
do not send it to school.  We thank you for your co-
operation.   


